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Moving about in a Document
(Each question is worth 2 pts. each)

Fill in the blank with the appropriate command.

CTRL + Right Home key CTRL Home CTRL + Left

End Key CTRL + Enter CTRL End
1. To move one letter to the right arrow keys at the same time.
2. To move one letter to the left arrow keys at the same time,
3. To move to a new page in the same file ___keys at the same time.
4. To move to the beginning of a line
5. To move to the end of a line .
6. To move to the beginning of a document _ key.
7. To move to the end of a document key.
CTRL +X CTRL +2 -CTRL +R CTRL+E
CTRL +L CTRL +U CTRL+U CTRL +1
CTRL+B CTRL +V CTRL +C CTRL +P
CTRL + 8 CTRL +Y CIRL+Z CTRL +1
F7 F1 CTRL +F1

Name the shortcut that matches the task.

8. Cut 17. Copy

9. Paste 18. Hide Ribbon
10. Bold 19. Italics

11, Underline 20. Align Left
12. Align Center 21. Help _

13. AlignRight 22. Double Space
14. Single Space ) 23. Undo

15, Redo 24, Save

16. Print 25. Check Spelling__




