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PowerPoint 2007:  Chapter One – Short Answer

Instructions: Fill in the best answer.

1. A _____ is also called a slide show. 
2. The _____ Slide introduces the presentation to the audience. 
3. The default slide layout for PowerPoint is _____ orientation. 
4. _____ are boxes with dotted borders that are displayed on new slides and show where text can be typed. 
5. The _____ tab is the primary tab that contains the more frequently used commands. 
6. The _____ tab is the tab currently being displayed. 
7. _____ tabs are displayed when you perform certain tasks. 
8. A _____ is a set of choices, often graphical, arranged in a grid or a list. 
9. PowerPoint’s _____ view is the default view and lets you work in three working areas simultaneously.
10.  The _____ is the central location for managing and sharing documents. 
